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: Application for Records Disposition Standard - marta

Department, Name, and Full Address

For Records Manoqemn’r Divislon Usbe

' FinanCial AUdit DiViSion \ Doie Received kppltcu’t\mNo date Cpmp‘.d
100 Peachtree Street, Suite 1300 - ue. - ! 197 uL -3
Atlant ia 30303 , : e 174 134‘1 1974
Appl. Date Teleghone. & Ext. . Person to Contact ‘ -! m‘,k\m Tive
6/5/74 522-4460 X-552 | William V. Carasik A___NL_ﬁm,Seniox_Andirnr

- Inclusive Dates of Series ‘Exact Series Title '
1974 - Present Director of Financial Audit - General subject file

. Action Requested
What is the function of the office in which this record series is created?

Establish Disposition Standard D Dispose of Present Accumulation;
g Record will continue to accumulate No Further Accumulation Anticipated

 The Division of Financial Audit is responsible for doing and/or coordinating all audit work

required for the Authority. All work 1s directed towards assuring top management and outside
observers that MARTA is complying with Federal and State Laws, regulations, and procedures and

- with the stated policies of the MARTA Board of Directors and related management procedures.

This file contains the following documents:

. Documents relating to all ateas and responsibilities of the Director of Financial Audit File
: Series includes policies, procedures, directives, speeches, appointments and correspondence.

File is arranged alphabetically by subject. '

| .
p_qu-.pmn{ Occulpied et JLat. | Mo. of Drawews Cu. §t of Vecords Equipmers  Occupied tllot [ No. of Drawters {Cu. £+ 0% Records
. 1/3 : ,
Letrer-size File Drawers X S 1 .84
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GUESTIONARE C(Mace an X in the proper box. If answer is *Yes” please explain.)

$
4 {3 1Is this the Record Copy of the series? : EY"-‘ N°
, | / | ' | A
: 14 Is there a duplication of this series in another office or agency? DYes &No
15 1Is the information contained in this series ever' summarized or published? f ' VDYesr guo _
i | '
. Co _
16 Does the serles conta.{ﬂclapsiﬁed information requiring security handling? ' ) S - Yes No
17 Does the series inltiate, amend or ‘terminate agency policies and procedures? ) DYes m No
_ . . _ —
18 Could the function be performed if the files were lost or destroyed? _ DYCb No
19 1s the seriei (or major portion of it) regularly microfilmed? If yes, why? _ o ‘ Dvﬂg No
20 Does the record series provide daf:h_ as ﬁ-iput '.to an EDP file? _ ‘ o DYgs No
: 4
21 Doss the record series contaln documentatlon produced as EBF printout? ~ ~ T T T [y Rwo —

t

22 Has the Federal Government issued instructions governing the retention/ disposition of these files? DYtsﬂo

23 Will there be a need for these records 10, 15 yen;-s‘ fron now? If yes, what? DY@E No

24 REQUIREMENTS:

The following requires the files to be kept 2 years: ((he or attach cow of Law, Statuye, or other teason
for the retention regquirement. . S B

; State - Statute of - Audit Fedefal' . Administrafive
5 Law D Limitation D Period : D Law Decisjion ars siiﬁ:rical

25 RECMENDAT‘ONS ~Methods: This iinit recommends that the file series be cut off at the end of each
DC&lqg,dar Year E Fiscal Year D Other __ , then: 7 . | : | l 7

i5 R AR t}t' ‘)I Sty . ‘l‘-).--” 2 _"):‘.;’-' a5 ¢ ] .

Hold 1n the current files srea "1 m W/?eaﬂ'w P Tradst ;"P”‘ YSeace’ Re?c}diic 'e& ”Vaﬁn

Dﬂold —_——  __monthe Years} then .r}vbestroy, or ﬁ'rraﬁsfer_ to Stete A;-chives_ for permanent retention.

DDestrov aTECer_cu;-qf'f.
Operating  Inetructions:
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